
Holdings table shown as an example.

Custom Table Guide
Download & Print
•	 The Print button will 

print the display as 
seen on your screen.

•	 Select Download to 
export the table of data 
as	a	.CSV	file.		

•	 View the .CSV in 
spreadsheet format by 
opening with Excel or a 
similar program.

•	 You can now print 
all holdings from the 
spreadsheet. 

Move Columns  
•	 Select the column 

header you would like to 
move, and drag it to the 
desired location. Arrows 
will appear above and 
below the seam. Release 
the column into its new 
location.

Reset  
•	 Select the reset 

button to restore 
default display 
and column 
organization.

Results Summary
•	 Displays the aggregated 

data for the table.

Change Column Width
•	 Hover your mouse over the 

seam between two column 
headers. The cursor will 
change to a resizing cursor. 
Drag the seam left or 
right and release when 
you've reached the desired 
column width.

Add/Remove Columns
•	  Hover your mouse over any column header and 

select the arrow bar. 

•	 Hover over Columns to display the list of available 
categories and make your selections. Checked 
categories are displayed as column headers.

Sort Columns
•	 Hover your mouse 

over any column 
header and select 
the arrow bar.  

•	 Sort a column by 
selecting one of the 
sort options, or by 
single clicking on 
the desired column 
header. (The 
sorted column will 
be highlighted 
with an arrow 
indicating whether 
it's in ascending or 
descending order.)


